	IMPORTANT NOTES FOR HIRE OF YOUTH & COMMUNITY SERVICE MINIBUSES (& TRAILER IF APPLICABLE)
Please read before completing and signing the booking form

	1 
	It is essential that anyone who hires a Council insured vehicle, including a Youth Service minibus, holds a current IWC Minibus Permit and a Council Vehicle Driver Authorisation (CVDA).  Without these permits, you will not be covered by the Council’s insurance policy and will therefore not be allowed to drive the minibus.  Drivers permits must be presented on collection of the minibus keys at the Youth Office or you will not be able to collect the vehicle.



	2 
	On collecting the keys from the Youth Office the hirer will be asked to sign for collection of the keys.  The hirer will be given a Log Sheet/Accident Claim form.  The Log Sheet must be completed fully AND SIGNED for all journeys for accounting purposes.  
ANY FAULTS MUST BE REPORTED ON THE LOG SHEET. Any costs incurred due to any unreported damage on collection of the minibus will be forwarded to the organisation who last hired the minibus.


	3 
	IN CASE OF AN ACCIDENT/DAMAGE (INCLUDING TRAILER), however slight, the Claim Form MUST BE COMPLETED AND RETURNED to the Youth Office in order that an Insurance Claim can be made.  Please note: the £250 excess charge will be passed on to the organisation using the minibus at the time of the accident.  It may be necessary for us to carry out an assessment pending further investigation.



	4 
	The Isle of Wight Council cannot be held liable for any loss/damage to property whilst hiring the minibus.



	5 
	In the event of a breakdown outside office hours, do not attempt to rectify the fault but ring the Duty Fitter on 07976 009173.  If a mainland breakdown occurs call the AA (details in minibus) quoting the vehicle registration number.



	6 
	FUEL, etc:  Please ensure that you always use DIESEL.

	
	The vehicle should be already be fuelled on collection.  If you do need to refuel you are required to use Sainsbury’s Petrol Filling Station, Newport.  A Sainsbury’s fuel card is located in the glove compartment.  There are no other garages on the Island which now have accounts for Council vehicles.  Whilst on the mainland, fuel can be obtained from any Sainsbury’s Petrol Filling Station.  If you are unable to refuel at Sainsbury’s Petrol Filling Station, then any receipts for fuel purchased must be kept and returned with the Log Sheet to the Youth Office.  This expenditure will be then deducted from your invoice.


	7 
	The vehicle is not to be used for the conveyance of goods, equipment, etc. It is taxed for the conveyance of passengers only.



	8 
	Speed Limits:  Under Schedule 6 of the Road Traffic Regulation Act 1984, speed limits for passenger vehicles adapted to carry more than 8 passengers (or having an unladen weight in excess of 3.05 tonnes) which are not towing a trailer, are now 70 mph on motorways, 60 mph on non-motorway dual carriage-ways and 50 mph on other roads.  If a trailer is being towed there is a 50 mph on all classes of road.  The limits given are, of course, over-ridden by limits (e.g. 40 or 30 mph) applicable to particular lengths of road.



	9 
	The National Hours rules apply to drivers of vehicles constructed or equipped to carry more than 15 persons (including driver) unless they are otherwise exempt.  (Details available on request).


	10 
	It is a condition of hire that the minibus is returned in a clean and tidy state internally.  Do not allow food or drink to be consumed in the vehicle.  If on return the vehicle is found to be in an untidy and dirty condition, a £10.00 cleaning charge will be incurred by your organisation.



	11 
	At the end of the hire period it is the hirer’s responsibility to return the keys with the Log Sheet to the Youth Office where they will be signed in by a member of staff.  Any costs due to loss or damage to keys whilst in the hirer’s possession will be forwarded to the organisation. 


	12 
	Any excess payment charges such as parking tickets, speeding fines incurred during the hire period will be forwarded to the organisation for payment.


	13 
	Complete the calculation section on the Log Sheet to establish the cost of hiring the vehicle.


	
	

	

	And Finally ….

	
	Check all the details on the Log Sheet are correct, sign and date the Log Sheet and return BOTH THE LOG SHEET & THE KEYS to the Youth Office as soon as possible.  (Office hours 9am – 4.30pm Mon-Fri.  Tel: 01983 823490)
Your signature on both the Booking Form and the Log Sheet will denote that you as the hirer agree to these Conditions of Hire.








